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APPLICATION GUIDE



U N I V E R S I T Y  A S  I T ’ S  M E A N T  T O  B E

Welcome

Thank you for your interest in our program. We have prepared 
this guide to support your application process. If you have 
questions, please don’t hesitate to reach out to our office.

Complete applications for next September are due by December 
1st. Delayed applications will be reviewed based on program 
availability.

International applications will not be accepted past January 30th. 
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Admissions Process 

There are currently two steps to the application process.  Follow 
this guide to navigate the process & ensure your application is 
complete.

Step 1 - Create an account 
• How to Apply/Admission Type 
• When finished, Admissions will send you a StFX student number.  This 

may take 2-4 days.

Step 2 – Supplemental application
• You will have to finish the first step before you can start step two 

because you will need your student number.

https://www.stfx.ca/applications-admissions/admissions-information
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Admissions
Step 1: Click on “Application Type”

Go to: https://www.stfx.ca/applications-admissions/admissions-information

I'm a link!

https://www.stfx.ca/applications-admissions/admissions-information​
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Admissions
Step 1: Select “Bachelor of Education application”
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Admissions
Step 1: Admission Login – New User

If 
New User
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Admissions
Step 1: Admission Login – Returning User

If 
Returning User
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Admissions
Step 1: Select an Application Type

Bachelor of Education App
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Admissions
Step 1: Admission Term

Select Full Academic Year 2025-2026
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Admissions
Step 1: Application Checklist

A checkmark will appear when 
a section is complete.
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Admissions
Step 1: Application Checklist

Previous University/College - special note on next page
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Admissions
Step 1: Application Checklist

If you are currently enrolled in your 
undergraduate program, you can 
put your expected graduation date 
here.
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Admissions
Step 1: Application Checklist

Read the options 
carefully when selecting 
your planned course of 
study. (See next slide)
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Admissions
Step 1: Application Checklist

Choose from options listed.
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Admissions
Step 1: Application Checklist

When all sections are 
complete, click here.
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Admissions
Step 1: Admissions Agreement

If you agree to the terms, click here.
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Admissions
Step 1: Application Payment

Select “Bachelor of Education Fee”
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Admissions
Step 1:Payment

Go to: https://www.stfx.ca/payment.  
Select “Bachelor of Education application fee”

If you are African Nova Scotian, 
or Mi'kmaw, please contact 
Rennae Kletzel-Gilham at 
rkletzel@stfx.ca before 
proceeding with this step.

https://www.stfx.ca/payment
mailto:rkletzel@stfx.ca
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Admissions
Congratulations!  

This completes step one of the application process.

What’s next?
- Once you have completed all parts of step one, you will receive an email from 

Admissions.  The email will include at StFX student ID number.  Please allow 2-4 
days.

- Once you have your student ID number, you can proceed to step two, the 
supplemental application.

- You will be required to submit official transcripts from any post-secondary institute 
you attended (for a degree or for courses).  While you are waiting for your student 
ID, you can work on having any/all official transcripts sent from your university 
directly to admissions@stfx.ca. (St FX transcripts are not required.)

- You can also contact 3 references.  Talk to your references now and ensure you 
have up-to-date email addresses to provide once you begin step two, the 
supplemental application.

mailto:admissions@stfx.ca
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Admissions
Step 2
Supplemental Application

• Click on “Supplemental Application Requirements” & select the BEd form.
• Complete all sections and submit.

https://www.stfx.ca/applications-admissions/admissions-information

https://www.stfx.ca/applications-admissions/admissions-information​
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Admissions
Congratulations!  

This completes the application process.

What’s next?
- Once your application is complete and all supporting documents have been 

received (including all official transcripts and references) our office will review 
your file.

- Successful applicants will be invited to a virtual group conversation and can expect 
to hear from our office in January. During the conversation, applicants will be 
asked questions, have the opportunity to ask questions, and learn more about the 
program.

- Successful applicants will be sent Letters of Acceptance from the Registrar’s office 
with further details about what happens next.

Complete applications for a September Start  are due by December 1st. 
Delayed applications will be reviewed based on program availability.

International applications will not be accepted past January 30th. 
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Questions & Contacts

• Admissions (admissions@stfx.ca)
Document submission and general
questions about your application

• Rennae Kletzel-Gilham (rkletzel@stfx.ca)
      General BEd supplemental application      

  questions             

• Becky Powers (bpowers@stfx.ca) 
  General BEd admission & field questions

• Rachel Power (rpower@stfx.ca)
  Transcript & course-related questions

On-Campus BEd Handbook

mailto:admissions@stfx.ca
mailto:rkletzel@stfx.ca
mailto:bpowers@stfx.ca
mailto:rpower@stfx.ca
https://www.stfx.ca/sites/default/files/documents/aHandbook%202024-2025.pdf
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